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BID FORM 
 

Item/s and Specification/s 
(minimum) 

Unit Qty. 
Brand / 

Specification 

Unit 
Price 
(VAT 

inclusive) 

Total 
Amount 

(VAT 
inclusive) 

Compliance 
with 

Technical 
Specifications 

(please 
check) 

YES NO 

LOT 1: Office Supplies        

Bond paper Long (subs 20) reams 10    (   ) (   ) 

Bond paper A4 (subs 20) reams 8    (   ) (   ) 

Expanding envelope long pcs 22    (   ) (   ) 

Gel pen (0.5, blue, 12 pcs/box) box 2    (   ) (   ) 

Official Record book (200 leaves) pcs 2    (   ) (   ) 

Permanent marker (broad) Box 1    (   ) (   ) 

Sticker paper Glossy (10's) packs 10    (   ) (   ) 

Double sided tape 1/2 pcs 5    (   ) (   ) 

Sub-total LOT 1        

LOT 2: Agricultural and Marine 
Expenses 

  
 

 
   

PV #1 feeds (with 35-40% Crude 
protein) for shrimp 

kgs 500 
 

 
 (   ) (   ) 

PV #2 feeds (with 35-40% Crude 
protein) 

kgs 500 
 

 
 (   ) (   ) 

PV #3 feeds (with 30-35% crude 
protein) 

kgs 1000 
 

 
 (   ) (   ) 

PV #4 feeds (with 15-25% crude 
protein) 

kgs 1000 
 

 
 (   ) (   ) 

Fry mash (30% Crude Protein) kgs 1000    (   ) (   ) 

Starter Feeds (30% Crude 
Protein)/Floater 

kgs 1000 
 

 
 (   ) (   ) 

Grower/Juvenile Feeds (25% Crude 
Protein)/Floater 

kgs 2000 
 

 
 (   ) (   ) 

Finisher Feeds (15% Crude 
Protein)/ Floater 

kgs 2000 
 

 
 (   ) (   ) 

Magnesium Cholride Sack 10    (   ) (   ) 

Calcium Carbonate Sack 10    (   ) (   ) 

Fertilizer (sack per 50kgs.) Agrilime sack 10    (   ) (   ) 

Pesticides (tea seed/Derris root) 
(25kgs per sack) 

sack 10 
 

 
 (   ) (   ) 

Fertilizer (16-20-0) sack 4    (   ) (   ) 

Industrial Rubberized fish basin pcs 5    (   ) (   ) 

Sub-total LOT 2        

LOT 3: Other Supplies and 
Material Expenses 

  
 

 
   



MSU-PRO-FR-10.03 

 

  

Corn Oil liters 80    (   ) (   ) 

Condiments (garlic powder) packs 40    (   ) (   ) 

Salt (rock salt) sack 2    (   ) (   ) 

Vegetable Oil (5 Liters) packs 7    (   ) (   ) 

LPG (refill) tank 3    (   ) (   ) 

chicken wire yard 2    (   ) (   ) 

Glass Jar(220ml)-gold cap box 80    (   ) (   ) 

Glass Jar(350ml)-gold cup box 80    (   ) (   ) 

Heat Gun unit 2    (   ) (   ) 

PVC Cap seal (220 ml) unit 5    (   ) (   ) 

PVC Cap seal (350 ml) unit 5    (   ) (   ) 

Led Bulb (15 watts) pcs 10    (   ) (   ) 

Tornado Mop pcs 2    (   ) (   ) 

Broom Tingting pcs 5    (   ) (   ) 

Broom Tambo pcs 5    (   ) (   ) 

Sub-total LOT 3        

LOT 4: Semi Expandable Other 
Machineries 

  
 

 
   

Grass cutter w/ accessories unit 1    (   ) (   ) 

Engine:4-stroke         

Heavy Duty hand push self-
propelled 

  
 

 
   

Tool Set Steel Blade        

Paddle wheel w/ accessories unit 4    (   ) (   ) 

2HP 4 Wheel Paddle Aerobic 
capacity 2hp/1.5 kw 

  
 

 
   

Water Pump (Heavy duty) unit 2    (   ) (   ) 

Agricultural Irrigation 2 Inch 3 Inch 
4 Inch 6 High 

  
 

 
   

Pressure Self-Priming Pump Flood 
Fighting 

  
 

 
   

Grinder Machine Heavy Duty 
Commercial 

unit 2 
 

 
 (   ) (   ) 

with accessories Horsepower: 
1.5HP 

  
 

 
   

Voltage & Frequency: 220V, 60Hz        

RPM: 1740 rpm Ampere: 10A         

Dual grinding (wet & dry) heavy                

Grass cutter unit 2    (   ) (   ) 

Engine:4-stroke Heavy Duty 
Vertical Pleated 

  
 

 
   

Sub-total LOT 4        

--Nothing to follow--        

                                 TOTAL        
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General Conditions 
  

1. Quotations and other requirements stated below shall be submitted to the Bids and 
Awards Committee (BAC) Office, Mindoro State University -Main Campus, Alcate, 
Victoria, Oriental Mindoro, Philippines on the date and time stated in this RFP. 

 
2. Supplier shall submit the following requirements: 
 

 PRIMARY REQUIREMENTS from(Section 4.1 of GPPB Circular No. 
06-2026) 

(     ) Duly signed Original Copy/Certify True Copy of Request for Quotation 
(RFQ). Prices shall be quoted in  

(     ) PhilGEPS Platinum Certificate of Registration/ Philgeps 
Registration Is RED (Updated & Original or CTC) 

(     ) Business/ Mayor's Permit (Updated & Original or CTC) 

(     ) PCAB License( if infrastructure)(Updated & Original or CTC) 

(     ) Professional license/ CV (if Consulting)(Updated & Original or CTC) 

(     ) Latest Income / Business Tax Return (Updated & Original or CTC)(If 
above Php. 500,000) 

(     ) Notarized Omnibus Sworn Statement (if above 50k as lot basis ) with 
Government-Issued Id with signature  and Corporate Secretary 
Certificate (if Corporation) 

 SECONDARY REQUIREMENT (for the TWG requires clarification) 

(     ) Detailed Estimated Price for Infrastructure (please see detailed 
estimated form)(Updated & Original or CTC) 

(     ) Brochure / Specify the Specific Brand or Model in the RFQ (if 
Applicable for Goods and Equipment) (Updated & Original or CTC) 

(     ) BIR certificate of Registration (BIR 2303)(Updated & Original or CTC) 
 

(     ) Other Certifications, Permits, or Licenses, as may be required by 
the TWG based on the nature of the procurement (e.g., Certificate of 
Distributorship/Dealership, Certificate of Product Registration, License to 
Operate (LTO), Certificate of Product Registration (CPR), FDA Certificate 
of Medical Device Registration (CMDR), etc.). 

Note: Please ensure that all non-original documents, including those submitted via email or in person, 
are duly certified as true copies (CTC) and bear the name and signature of the authorized 
representative. Failure to comply with this requirement may result in disqualification. 
 

Price validity shall be 30 calendar days from the deadline of submission of quotation. 
 
Ocular Inspection 
 

The supplier and its premises may be subjected to ocular inspection or verification by 
the End-User and/or the BAC Technical Working Group (TWG), if deemed necessary to 
confirm compliance with technical specifications prior to award. 

 
Award 
 

The contract shall be awarded to the supplier who: 
1. Submitted the Lowest Calculated and Responsive Bid (LCRB); and 
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2. Successfully passed verification of compliance with eligibility, technical 
requirements, and, if applicable, ocular inspection or post-qualification 
performed by the TWG.  

 
Award is subject to the approval of the Head of the Procuring Entity and is conditional 
upon compliance with all requirements under RA 12009, the GPPB guidelines, and the 
RFQ. If the supplier with the LCRB fails verification or inspection, the BAC may consider 
the next lowest responsive bid. 

 
Evaluation of Quotations 
    
 Quotations shall be compared and evaluated based on: 

1. Completeness of Submission of all required documents 
2. Compliance with Item & Description Requirements 
3. Reasonableness and competitiveness of the quoted price, evaluated based on the 

LCRB/HRRB/MEARB/MARB in relation to the Approved Budget for the Contract 
(ABC). 
 

Instructions 
 

1. Supplier shall be responsible for the source(s) of its goods/services/equipment, and 
which shall be in accordance with the schedule and specifications of the RFQ and 
contract. Failure of the supplier to comply with this provision shall be ground for 
cancellation of the award or purchase order issued to the supplier. 

2. Supplier that accepted an award, purchase order, or contract but failed to deliver the 
required goods/services/equipment within the time called for in the award, purchase 
order, and contract shall be disqualified from participating in MinSU or any of MinSU 
campuses future procurement activities. This is without prejudice to the imposition 
of other sanctions prescribed under R.A. 9184 and its IRR-A against the supplier. 

3. The supplier is responsible for all duties, excise, taxes, and other government 
charges. 

4. All transactions are subject to withholding of creditable government taxes in 
accordance with the revenue regulation(s) of the Bureau of Internal Revenue 

 
 
Document transmission service 
 

The supplier shall shoulder the courier expenses for the delivery of documents such as the 
Notice of Award (NOA), Purchase Order (PO), Contract Agreement (CA), Notice to 
Proceed (NTP) and other related documents pertaining to the supplier. 
 

Liquidation Damages 
 

A penalty of one-tenth of one percent (0.001) of the total contract price per calendar day 
shall be imposed for any delay in the delivery of goods, services, or equipment. The total 
liquidated damages shall not exceed 10% of the total contract price. Exceeding this 
threshold shall constitute a ground for termination of the contract by the BAC. 
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Warranty 
 

The supplier warrants that all goods, services, or equipment conform to acceptable 
industry standards and the specifications stated in the RFQ and contract. Any defect or 
non-conformance discovered during the warranty period shall be remedied by the supplier 
at no additional cost. 

Payment 
 

Payment shall be made only upon a certification by the Head of the Procuring Entity to the 
effect that the GOODS have been rendered, delivered or installed in accordance with the 
terms of this Contract and have been duly inspected and accepted by the 
_______________. 

 

After having carefully read and accepted your Terms and Conditions. I/We quote you on the item 

at prices noted above. 

Printed Name of authorized representative/Signature_________________________________ 

Position: __________________________ 

Name of Company ____________________________________________________________ 

Address: _____________________________________Email Address: ___________________ 

Fax No. ________________. Tel No.: ________________ Cellphone No._________________ 

Date: ___________________________ 

LBP Account No. of Establishment: _____________________ 

Name of Payee: ______________________ 

Tax Identification Number: ________________________ 

Copy of PhilGEPS Registration No.: ____________ 

BIR Registration:                        VAT                                   Non-VAT   

 
Canvassed by:     
 
 
GRACIELLE ANN MARIE M. LANDICHO 
                        Canvasser 

 

  

Contact Number: 0945-664-3003 

Email Address: bac.office@minsu.edu.ph 




