MINDORO STATE UNIVERSITY

Victoria, Oriental Mindoro 5205 Philippines

5= universitypresident@minsu.edu.ph @ www.minsu.edu.ph +63 977 846 72 28 BAGONG PILIPINAS
REQUEST FOR QUOTATION
DELINEATE AND ESTABLISH THE BOUNDARIES OF LOT 65 AND ENGAGE GEODETIC CONSULTANCY SERVICES IN REVOLVING LAND-RELATED
ISSUE OF A PARCEL OF LOT 66 PR No.: JOR25-104

RFQ No. 2025-210
ABC Amount: Php 857,000.00
Company Name:

Address:
Please quote your lowest price on the items / listed below, subject to the General Condition on the last page, stating the shortest time of
delivery and submit your quotation duly signed by your representative not later than in the address stated in the last page.
CIEDELLE PIOL-SALAZAR, J.D., Ph.D.
BAC Chairperson
Note: 1. All entries must be typewritten.

2. Delivery Period within ___calendar days.

3. Warranty shall be for a period of six (6) months for supplies and materials, one (1) year for Equipment, from date
of acceptance by the procuring entity.

4. Price validity shall be a period of 30 calendar days.

5. G-EPS Registration Certificate shall be attached upon submission of the Quotation.

6. Bidders shall submit Original Brochures showing certification of the product being offered (optional).

7. Mode of delivery: [ ] Pick-up (Schedule) [ ]Door to Door Delivery

';\‘fg‘ Unit ITEM AND DESCRIPTION QTY. P%'\I‘(':TE
1 LS Relocation Survey of Lot 65 (100 Ha. In Total) 1
1 Hectare
99 Hectares
2 LS Geodetic Engineering Consultancy Service 5
5 meetings

TOTAL AMOUNT

XVXVXVXVXVXVXVXVXVXVXVXVXVXVXVXVXVXVXVXVXVXV
XVXVXVXVXVXVXVXVXVXVXVXVXVX

| TOTAL

After having carefully read and accepted your General Condition, | / We quote you on the item at prices noted above

Supplier’s Signature over Printed Name

TIN No. of Establishment

Contact Number

Date

The WORLD S Webometrics
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MINDORO STATE UNIVERSITY

Victoria, Oriental Mindoro 5205 Philippines

SUi s

5= universitypresident@minsu.edu.ph @ www.minsu.edu.ph +63 977 846 72 28 BAGONG PILIPINAS

General Conditions

1. Quotations and other requirements stated below shall be submitted to the Bids and Awards Committee (BAC) Office, Mindoro State University -Main
Campus, Alcate, Victoria, Oriental Mindoro, Philippines on the date and time stated in this RFP.
2. Supplier shall submit the following requirements:
a. Duly signed original copy of Request for Quotation (RFQ). Prices shall be quoted in Philippine Pesos.
PhilGEPS Registration
Valid Mayor’s/Business Permit
Omnibus Sworn Statement
BIR Certificate of Registration
Latest Income/Business Tax Return
TAX Clearance
DTl Registration/SEC Certificate
i.  Original Brochures or certificates of the items offered showing its performance characteristics or specifications, if applicable
Price validity shall be 30 calendar days from the deadline of submission of quotation.
Ocular Inspection

Sm o o0 T

Upon the decision of the End-User and BAC, the supplier and its concerned premises may be subjected to ocular inspection and approval by the End-
User and/or TWG Inspections of the BAC prior to the award.
Award

The supplier that submitted the lowest calculated responsive quotation, and passed the inspection conducted by the End-User and BAC prior to the
event, if any, shall be awarded the contract.
Evaluation of Quotations

Quotations shall be compared and evaluated of the basis of the following criteria:
1. Completeness of Submission
2. Compliance with Item & Description Requirements
3. Price
Instructions

1. Supplier shall be responsible for the source(s) of its goods/services/equipment, and which shall be in accordance with the schedule and
specifications of the RFQ or contract. Failure of the supplier to comply with this provision shall be ground for cancellation of the award or
purchase order issued to the supplier.

2. Supplier that accepted an award, purchase order, or contract but failed to deliver the required goods/services/equipment within the time
called for in the award, purchase order, or contract shall be disqualified from participating in MinSU or any of MinSU campuses future
procurement activities. This is without prejudice to the imposition of other sanctions prescribed under R.A. 9184 and its IRR-A against the
supplier.

3. All duties, excise, and other taxes and revenue charges shall be paid by the supplier.

4. Alltransactions are subject to withholding of credible Government Taxes per revenue regulation(s) of the Bureau of Internal Revenue

Liquidation Damages

A penalty of one-tenth of one percent (0.001) of the total value of the undelivered goods/services/equipment shall be charged as liquidated damages for
every day of delay of the delivery of the purchased goods/services/equipment.
Warranty

Supplier warrants that all goods/services/equipment to be provided are of acceptable industry standard.
Payment

Payment shall be made only upon a certification by the Head of the Procuring Entity to the effect that the GOODS have been rendered or delivered in
accordance with the terms of this Contract and have been duly inspected and accepted.

e Webometrics
£2 minsu © THEES= WUR] | 5.
l S iTnes K =X OF UNIVERSITIES

*Main Campus, Alcate, Victoria  <Bongabong Campus, Labasan, Bongabong «Calapan City Campus, Masipit, Calapan City



TERMS OF REFERENCE

I PROJECT TITLE:

Securing Land Tenure Through Relocation Survey and Technical Consultancy: A Proposal
for MinSU Main Campus Lot 65 & a Parcel of Lot 66

il APPROVED BUDGET FOR THE CONTRACT (ABC):

The ABC for the proposed services is — Eight Hundred Fiffy-Seven Thousand Pesos
(P857,000.00) inclusive of all professional fees, administrative costs, costs related 1o actual
conduct of survey, incidental costs (i.e. permits) that are necessary in order to deliver the required
services and documents, as well as all applicable government taxes and charges.

iil. OBJECTIVE:

1. To conduct a comprehensive relocation survey of Lot 65 in accordance with DENR and
cadastral standards to establish accurate boundary lines.

2. To produce updated technical descriptions and certified survey documents for use in legal
documentation, land registration, and institutional land use planning.

3. To engage the services of 2 licensed Geodetic Engineer who will provide expert fechnical
assistance and be one of the representatives from MinSU in land tenure discussions and
negotiations with government agencies and neighboring stakeholders.

4 To resolve overlapping claims, encroachments, and ambiguities related 1o the MinSU
Victoria (Main) Campus land by utilizing accurate geospatial data and professional
representation.

5. To support the university's long-term infrastructure planning, development nrojects, and
environmental protection  efforts through secure, documented, and undisputed land
ownership.

iV. SCOPE OF WORKS and GENERAL GUIDELINES

A. Relocation Survey of the approximately One Hundred (100) hectares of Lot 85, a property of
Mindoro State University iocated at Alcate, Victoria, Oriental Mindoro.

Service Provider (SP) is generally required {0 underiake the below-listed activities as well
as others that SP may deem necessary in attaining the objectives of MinSU as well as submit
all the documents required.

a. Pre- Ground Survey Activities and Field Operation

i Coordination Meeting/s - SP and MinSU will discuss the project schedule, proper
coordination and communication, dlarification of each party on the abjectives and
documents required and other matters related and necassary in the seamless
implementation and timety completion of the project.

ii. Confirmation of SP's submitied documents (should be submitted with the price
quotation)

1. Names comprising the Project Team (Project Manager, (eodetic Enginesr,
field survey team head, survey team members, assistants and staffs) with their
resume and eligibility (i.e. copy of valid license for Geodetic Engineer/s). All of
the personnel comprising the Project Team shouid meet the minimum
requirements for the Manpower stated in this Temms of Reference (TOR).

2. List of equipment and survey instruments 1o be used in the project and their
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corresponding updated Certificate of Instrument Registration {CIR) issued by
LMB.

i Research, Setting of Control Points and Reconnaissance - which may need

coordination with other government agencies and private entities.

iv. Secure Survey Authority and Issue Notification of Survey to the Barangay, occupants
of the property, claimants of the properties and other agencies and entities that
requires such notices as prescribed by applicable laws, rules, guidelines and
ordinances issued by the Provincial or Lacal Government Unit, the DENR, and/or other
government units with jurisdiction to the property.

h. Conduct of Ground Survey

It is generally required that procedures and standards in the conduct of the Ground
Survey for this Project be done in accordance with all existing and applicable Laws,
Policies, Guidelines, [such as but not limited to the Manual of Land Survey Procedures
(MLSP)] and relevant Department Administrative Orders (DAQ) of DENR.

It is the responsibility of the SP to ensure that documentary and administrative
requirements by all Govemnment Units and Private Entities with jurisdiction to conduct of
land surveying and on the said property were met prior to conduct of Ground Survey.

The conduct of Ground Survey should be done by persons with names listed as
composition of the Project Team submitted to MinSU on the Coordination Meeting and
prior to issuance of Notice of Award.

The SP shall conduct research on the lot and the adjoining lots if they are covered by
approved survey, SUrveys filed for registration and their cormesponding status whether
decreed, pending, dismissed, efc.

The SP shall research for the data of reference points of Geodetic Control and Project
Control Network within the vicinity preferably one kilometer or less or as prescribed by the
MLSP (for stricter policy). If available, PRS92-control points approved by NAMRIA shall be
used and included as reference points.

Lot Comers should be determined by side shots using conventional instruments with
minimurm specification of 67 optical or electronic theodolite with Electric Distance Meter
(EDM) for distance determination.

in the conduct of the Ground Survey the Geodetic Engineer should ensure that the
equipment as well as the methods used should meet the tertiary control accuracy. Please
refer to Section 28 of DAC NO. 2007-28.

For this Ground Survey the Allowable position of Emor shall not exceed 10
centimeters, while the allowable difference in the area shall not exceed 1 square meter for
every hectare or the updated tertiary accuracy requirement per MLSP, whichever is
stricter. Provided that the length of side shots from the traverse station to the lot comers
shall not exceed 500 meters when using the ETS and EDM.

The complete horizontal position of reference points as well as obtained and lof’'s
comers shall be expressed in latitude and longitude and rectangular grid (northing and
easting) coordinates. In all cases the coordinates of reference points shall be referred to
PRS92Z.
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SP shall install Monuments on all comers of the property in 2 standard manner as
nreseribed in the Manual on Land Survey Procedures (MLSP) by DENR with specification
as follows:

“Standard Monument — It shall be concrete and cylindrical in forms at jeast
fifteen (15) centimeters in diameter Dy fifty (50) centimeters in fength, set fifteen (15)
centimetars above the ground and thitty-five (35) centimeters belfow e ground.”

The construction of the Lot Comer Monuments should follow the standard set by
Section 89 of the MLSP.

In the event that the exact location of the lot corner cannot be established with
standard concrete Monuments, only altemative corner markings satisfying all the
conditions set in the MLSP will be accepted. Such occurrence and resolution made shall
be reported officially to MinSU.

Ground Survey shall be conducted on the days or schedule submitted by the SP fo
MinSU. In case of any changes in schedule, SP shall formally notify the MinSU stating the
reason/s for change in schedule especially if it will affect the final completion date and/or
duration of the Project.

¢. Post Ground Survey Engineering Works

i, Compute and prepare complete and final Lot Data Computations

ii. Plotand print out Survey Plans

iii. Project and print lot projection (kmz format)

iv. Prepare documents required for DENR’s approval of the Survey Plans
v. Prepare all other documents required by MinSU

d. Submission of Complete Documents to MinSU
The SP shall submit to MinSU the following:

1. Three (3) copies of the Relocation Survey Plan {originally signed by the Geodetic

Engineer);

Five (5) copies of the Certified True Copy of the Approved Plan;

Two (2) hard copies of complete Project Documentation (if available, the original

copy of all notices, authorization certificates, receipt of submission of requirements 0

private and govemment enfifies, lefters, communications, minutes of the meelings,

daily logs of activities and other documents related to the project, tagged and
bounded) with complete Chronology of the Project;

4, Two (2) soft copies of the Complete Project Documentation containing the
scanned copy of the complete documents and with chronology of the project {on CDJ;
and

5. Two {2) soft copies containing the Auto CAD file of the Survey Pian, Sketch Plan
wmz file (Google Earth Projection) using WGS 84 and excal file of the final Lot Data
Computation {on CD).

o o

e. Proiect Coordination and Communication

During the entire duration of the Project coordination/technical meeting/s either
initiated by the SP or MinSU may be conducted on the mutually agreed time and venue.
The SP's key personnel (Project Manager and Technical Personnel) are required to be
present to discuss project releted matters with the appointed MinSU representative(s)
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during those meetings.

The MinSU requires an appropriate and timely correspondence with the SP either
by letters, emails, landiine phone calls or cellular phone calls at all times during the
project duration.

B. The Consultant shall provide technical consultancy services to Mindoro State University
(MinSU) in relation to the land-tenure issue of Lot 66 with an approximate area of 102.42
hectares located at Alcate, Victoria, Oriental Mindoro.

The services shall be limited to the following:

a.

Advisory Services

e Provide expert advice and recommendations to MinSU management regarding the
land-tenure issue.

e Prepare wiitten briefs, position papers, or technicat notes that will guide the University
in decision-making.

e Suggest strategies for aligning MinSU's interests with applicable legat and institutional
frameworks.

Representation (as requested by MinSU}

e Serve as MinSU's technical representative only when specifically cafied for by the
University to attend meetings, consultations, or dialogues with concemed stakeholders
(e.g., NCIP, LGUs, DENR, affected communities).

e Provide post-meeting reports summarizing key points, agreements, and implications
for the University.

Documentation and Reporting

s Prepare and submit documentation of technical inputs, including analyses, reports,
and meeting notes, as required by MinSU.

o Maintain confidentiality of all documents and information obtained in relation to the
consultancy work.

Limitations of Engagement

e The Consultants role is limited to providing technical advice and representation when
called by MinSU; the Consultant shall not have decision-making authority or
independent negotiating powers on behalf of the University.

e Al recommendations and representations shall be subject to the review and approval
of MinSU.

Deliverabie

s The Consultant shall produce a Final Consolidated Consultancy Report on the land-
tenure issue of Lot 66 (102.42 hectares, MinSU-Alcate, Victoria, Oriental Mindoro).
This report shall integrate the cesults of technical reviews, advisory inputs, and
documentation of representations during meetings/consultations (when called by
MinSU). It shall also include recommendations, possible courses of action, and
summary of all activities underiaken, serving as 2 comprehensive reference for
MinSU’s decision-making on the matter.

V. DETAILED SPECIFICATION

A. Relocation Survey of the approximately One Hundred (100) hectares of Lot 65, 2 property of
Mindoro State University located at Alcate, Victoria, Oriental Mindore.

The procedural guidelines should be MSLP accuracy and standards requirement or this

Terms of Reference whichever is stricter.

The Ground Survey should be conducted using the conventional survey

equipment/instruments with accuracy level appropriately required for resurvey as per MLSP.
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The equipment/instruments should also be properly calibrated and registered with the
LMB/LMS. List of the equipment and accessories to be used should indicate the brands,
models, and serial numbers with Certificate of Instrument Registration (CIR) must be submitted
to MinSU prior to issuance of Notice of Award and conduct of Ground Survey.

Specifications of the concrete monuments and its proper installation as well as
establishment of temporary markings, if needed, should be in accordance with the MLSP.

Documents that are for approval and submission to proper Govemment Agencies such as
LRA and/or DENR should follow the standard requirements of the said agencies.

The required documents to be submitted are as follows:

1. Three (3) copies of the Relocation Survey Plan (originally signed by the
Geodetic Engineer);

2. Five (5) copies of the Certified True Copy of the Approved Plan;

3. Two (2) hard copies of complete Project Documentation (if available, the
ariginal copy of all notices, authorization certificates, receipt of submission of
requirements to private and government enities, letiers, communications, minutes
of the meetings, daily logs of activities and other documents related to the project,
tagged and bounded) with complete Chronology of the Project;

4, Two (2) soft copies of the Complete Project Documentation containing the
scanned copy of the complete documents and with chronology of the project (on
CD); and

5. Two (2) soft copies containing the Auto CAD file of the Survey Plan, Sketch
Plan kmz file (Google Earth Projection) using WGS 84 and excel file of the final
Lot Data Computation {on CD).

B, The Consultant shall provide technical consultancy services 0 Mindoro State Universily
(MinSU) in refation to the land-tenure issue of Lot 66 with an approximate area of 102.42
hectares located at Alcate, Victona, Oriental Mindoro.

1. The Consultant shall produce a Final Consolidated Consultancy Report on the land-
tenure issue of Lot 66 (102.42 hectares, MinSU-Alcate, Victoria, Oriental Mindora). This
report shall integrate the results of fechnical reviews, advisory inputs, and documentation
of representations during meetings/consultations (when calied by MinSU). it shall also
include recommendations, possible courses of action, and summary of all activities
undertaken, serving as a comprehensive reference for MinSU's decision-making on the
matter.
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vi. QUALIFICATION AND MANPOWER REQUIREMENTS

The SP must possess and be able 10 present all documentary requirements/permits in
operating the business and in providing the required services (Gecdetic Survey and Technical
Consultancy), and other documents required by the law (i.e. Govemnment Procurement Act), such
as but not limited fo:

Business Registration (DTYSECY;

Business Permit;

PHIlGEPS Registration;

Geodetic Engineer qualified to conduct survey and sign Survey Plans; and

Instrument or Equipment qualified for the set standard and accuracy in this TOR / MSLP
whichever is stricter with Certificate of Instrument Registration (CIR) issued by DENR.

o1 B G D

For the Manpower Reguirements, the Project Team should be composed of the following:

i Number of Personnel Designation Requirements
At least 3 years of experience
i Project Manager as Project Manager / Project
Team Head
Project Engineer (licensed Al least 2 years of experience
1 Geodetic Engineer) as Field Geodetic Engineer
(Ground Surveying)
1 AutoCAD Operator At least 1 year experience as
Auto CAD Cperator
Survey Assistant At least 1 year experience as
1 Researcher and Survey J
Assistant

The Project Manager and Project Engineer (Geodetic Engineer) may be one and the same
person, granted that the same will act for both purposes and functions and that both requirements
for Project Manager and Project Engineer are met. Project Manager is expected to attend on al
Coordination Mestings and discuss the administrative, technical and other matters related to the
Project with MinSU, while the Project Engineer will be required to attend during the Technical
Meetings to discuss the technical aspect of the project. The Project Engineer is expected 1o be on
the project site for the entire duration of the conduct of Ground Survey except when called for a
technical meeting to discuss issues that have effect on the conduct of ground survey.

The Auto CAD Operator can also be the same person a3 either the Project Engineer cr the
Survey Assistant, granted the same person is able to perform both functions at the same time and
that both requirements are met.

During the entire duration of the Project a minimum of three (3) persons should compose &
Project Team with three (3) persons present in the field for ground survey.

The Project Team should be able to meet all the requirements stated above and satisfy the
requirements of all existing laws, guidelines and policies (i.e. R.A. 8560, MLSP, DAO No. 2007-28,
etc.) with jurisdiction on the project site and project nature. Importantly, fulfil the delivery of the
required services of MinSU.

Depending on the assessment of the SP of the work site, the SP should be responsible for
their security needs. Hence should shoulder security related expenses.
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Vil. SUPPORT SERVICE REQUIREMENTS

At the end of the Survey, the SP should be able to point out the actual locations of the
established markers and monuments delineating the property fine. If any, SP should make a
temporary marker on the structures (semi-permanent/permanent) and roads that are within and
along the property line.

The SP should inform and assist MinSU for documents or administrative activities required by
other government agencies or private entities for the conduct and completion of this Project and
achievement of MinSU's objectives.

The SP should make a final presentation of their accomplished work, technical findings and
recommendations as well as required tum over documents mentioned in this Terms of Reference.

Vill. WARRANTY AND AFTER SALES SERVICE REQUIREMENTS

The SP should warrant that the Ground Survey is done in accordance with alfl existing rules
and regulations. The final outputs such as Survey Plan, Final Lot Data Computations and Installed
Monuments should be within the required accuracy and standards.

The SP should provide technical assistance and perform ail required activities o validate
andlor rectify works that are found to be not of standard or acceptable accuracy without any extra
cost to MinSU.

The SP should secure the approval of the DENR of the survey plans and be able to secure the
needed Certification of the Technical Description issued by the same agency.

3P is expected as well to provide technical assistance and make appearances if required by
other govemnment agencies and court when required by the same entities.

IX. STANDARDS OF WORKMANSHIP, MATERIALS, AND PERFORMANCE OF SERVICES

The SP is expected to deliver the services and submit all outputs required in accordance with
the Scope of Work, Manpower Requirements, and Project Schedule.

The main guideline for the procedure, requirements, accuracy and standards is the one set by
the Manual of Land Survey Procedure (MLSP) and DENR's DAO No. 2007-29 in consonance with
all applicable Laws and Department Orders issued by the other government agencies and local
govemment units.

Y. BRAND AND SPECIFICATION (Not Applicable)
¥I, DOCUMENTS AND NECESSARY INFORMATION
Please see attached copies of the Transfer Certificate of Title {TCT No. 064-2023005834).

The MinSU property, described in the TCT No. 064-2023005834, has illegal setilers with fixed
structures within the property.

The MinSU could provide SP with other documents that are in MinSU's possession necessary
in completion of the project, subject {0 the existing faws and guidelines of MinSU policy on Data
Privacy.
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Xil. PROJECT SCHEDULE

Proper coordination {0 MinSU and Local Government Units may be needed prior to conduct of

ground survey.
to Proceed.

SP shall su

Hence, the project will commence at the date indicated on the MinSU issued Notice

bmit Project Schedule during its coordination meeting with the MinSU.

SP is given sixty (60) calendar days to conduct all necessary activities and to prepare and
submit the required outputs, reckoned from the commencement date indicated on the Notice fo

Procead.

To eliminate the waiting period — from the submission of the complete and final Survey Return
to the release of the DENR approved Survey Plan — the MinSU will issue suspension of project
duration covering the said dates. The Iift of suspension will be issued the day after the release of

the approved S

The MinSU

urvey Plans.

may issue Work Suspension during the project implementation as may be deemed

appropriate and necessary and may lift the same through official communications. Extension
and/or Suspensions inifiated by the SP may be granted only upen receipt of the formal request not
Iater than 48 hours of actual occurrence of incident causing the SP to request for suspension of

work or extens

ion on the Project Duration. The request is subject to evaluation and approval of

MinSU based on the submitted justifications — unforeseen events.

The Project shall end upon the receipt hy the SP of the Certificate of Completion issued by
MinSU, uniess sooner terminated for a cause or upon mutual agreement by both parties.

XUH. TERMS OF PAYMENT

The SP wil

I be paid in full upon receipt of all the required documents (including Statement of

Account and letter of request for payment) and issuance of Certificate of Completion by MinSU.

Full payment is

Should the

subject to all applicable government charges and taxes.

survey work be discontinued, whether initiated by the MinSU or due to reasens

beyond the control (force majeure) of MinSU and the SP, MinSU will have to pay the amount based
on the actual accomptishment of the SP.
] Work Completed Payment Terms
Mobilization; Actual Ground Survey;
Demobilization; Submission of Complete Survey Plans and 15% of the Contract Price’
Documents
Progress Billing Based on the submitted and
verified Statement of Work
Accomplished (SWA)
Presentation of the Project Implementation Report; Submission of
the Required Documents to MinSU (including DENR's 100% of the Confract Price
approval of Survey) and MinSU's Issuance of Certificate of
Completion |

Penalty of one-tenth {1/10) of one percent (1%) of the Contracted Cost, per day of delay on
the defivery of the services and outputs required shall be imposed, subject to existing Implementing
Rules and Regulations of R.A. 9164 for implementing Penalty for delayed delivery of services.

1 Subject to COA rules and regulations and RA. 9184 and its Revised IRR

Terms of Reference: Securing Lan
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X1V RESPONSIBILITIES OF THE END-USER UNIT DURING PROJECT IMPLEMENTATION

a. MinSU will provide the available pertinent documents available at hand namely:
i. Copy of Lot Title with TCT No. 064-2023005834

b, MinSU will assist in coordination with proper authorities to gain access fo the property
during the coordination meeting and the actual ground survey.

c. MinSU will timely issue necessary permits/authority or endorsements needed in the conduct of
Ground Survey to avoid delay in the implementation of the project.

Prepared by

MinSU LUDIP-TWG Lead

Approved by:

g h@x
CHRISTIAN B. APOSTOL, Ph.D.
Campus Executive Director — Victoria {(Main) Campus/
MinSU LUDIP-TWG, Focal for Infrastructure
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